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GUIDELINES FOR PASSPORT – SIZED PHOTO 
 

You may download and use mobile apps to create passport-sized photos. Apps such as "Passport 
Size Photo Maker" and "IC Photo Singapore" are available on the Android Play Store or Apple App 
Store. 

Before taking your photo, please follow these guidelines: 

Required format for student photo: jpg 

 

 

 

 

  



 

  
LAST UPDATED: 21 NOVEMBER 2024 4 

 

Official (Open) 

GUIDELINES FOR SUPPORTING DOCUMENTS 
• Refer to the following guidelines before you scan or take photo of your documents. 
• NRIC - front, NRIC - back, Passport and Birth Certificate should be in jpg, jpeg or png format. 
• All documents must be saved with high resolution and clarity.  
• Ensure that each document is properly oriented and positioned. 
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TIPS 
 

• Download the Adobe Acrobat Reader which is free to use for viewing, printing, and signing. 
• Required format for documents: pdf 
• Max file size: 4 MB for the Enrolment Booklet file 
• The rest of the file types: 1MB per file 
• Refer to the Adobe Tutorial on how to compress the “Enrolment Booklet” 

 

 
 

 

 

 

 
 

 

 
 

 

 

https://www.adobe.com/acrobat/pdf-reader
https://creativecloud.adobe.com/learn/acrobat/web/compress-pdf?locale=en
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UPLOAD ENROLMENT DOCUMENTS 
• Please go to “Enrolment Menu” at http://enrolment.sp.edu.sg  
• Select “Upload Admission Documents” or “Upload Finance Documents” by the deadline stated in 

the offer email. 
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