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Guide for Submitting Module Exemption 

A Submitting a Module Exemption Application 
1.  • Under student eServices, under 

“Academics’, click on “Apply for 
Module Exemption”.  

• Proceed to log in. 
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2. Click on “NEW Application” 
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3. • Under “I wish to be exempted 
from”, input the details of the 
module(s) you are applying for 
exemption. 

• Under “Upload 
Documents/Credentials”, please 
upload the supporting 
document(s) for the exemption 
request. Please note that it is 
mandatory to upload supporting 
document(s). This may include 
certificate/transcript/result slip 
etc. 

• Supporting documents must 
meet the file requirements as 
stated under “Notes”. Else, you 
will not be able to upload them. 

• Ensure that you have read and 
understood the 
procedure/regulations by 
clicking on the hyperlink. 

• Check all the checkboxes under 
“I declare that”. 

• Click “Submit” to submit the 
completed application. The 
application outcome will be 
released to you through email. 

• Click “Save as Draft” if you like to 
keep the draft first before 
submitting. (Draft will not be 
auto submitted. Please 
remember to submit for it to be 
processed)  
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B Enquire Status of Module Exemption Application 
1. • Under student eServices, under 

“Academics’, click on “Apply for 
Module Exemption” 

• Proceed to log in. 
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2. This page will list down the 
application status. 
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3. For module exemption application 
that is approved: 
• Under student eServices, under 

“Academics’, click on “Enquire 
Module Exemption”. 

• Proceed to log in. 
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4. This page will list down the 
module(s) that you are exempted 
from. 
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C Updating a Module Exemption Application (only when school returns the application to you. You will be alerted through email notification) 
1. • You will receive an email 

notification if the application is 
returned to you. 

• Under student eServices, under 
“Academics’, click on “Apply for 
Module Exemption” 

• Proceed to log in. 
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2. • Click on “View Application”.  
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3. • Please read the remarks under 
“Sch Mod Exemption Officer 
Remarks” on the reason(s) why 
the application has been 
returned. 

• Update the application and/or 
attach the appropriate 
supporting document(s). 

• Once done, click “Submit” and it 
will be resubmitted for 
processing. The application 
outcome will be released to you 
through email. 
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D Cancelling a Module Exemption Application (only when school returns the application to you. You will be alerted through email notification) 
1. • You will receive an email 

notification if the application is 
returned to you. 

• Under student eServices, under 
“Academics’, click on “Apply for 
Module Exemption” 

• Proceed to log in. 
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2. • Click on “View Application”.  
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3. • Please read the remarks under 
“Sch Mod Exemption Officer 
Remarks” on the reason(s) why 
the application has been 
returned. 

• If you decide to cancel the 
module exemption request for 
that particular module, check 
the box under “Cancel”, then 
click “Submit’. 

• You will receive an email 
acknowledgement that the 
module exemption request has 
been cancelled. If there are 
other module(s) in the same 
application (which are submitted 
but not cancelled by you), it will 
be processed, and an email 
application outcome will be 
released to you once ready.  
 

 
 


